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Course Description:  
This course teaches students how to develop and achieve personal goals for future learning, work,

and community involvement.  Students will assess their interests, skills, and characteristics and

investigate current economic and workplace trends, work opportunities, and ways to search

for work.  The course explores postsecondary learning and career options, prepares students

for managing work and life transitions, and helps students focus on their goals through the

development of a career plan.

Units of Study and Essential Outcomes:

By the end of this course, students will: 

	Unit 1 – Who Am I?
· Use a self-assessment process to develop a personal profile for use in career development

      planning

· Evaluate and apply the personal-management skills and characteristics needed for school success, document them in their portfolio, and demonstrate their use in a variety of settings

· Demonstrate effective use of interpersonal skills within a variety of settings

	Unit 2 – What's in my future?
· Use a research process to locate and select relevant career information from a variety of

      sources for inclusion in a portfolio

· Identify current trends in society and the economy and describe their effect on work

      opportunities and work environments

· Identify a broad range of options for present and future learning, work, and community

      Involvement
· Resumes & Cover Letters

	Unit 3 – Job Skills
· Use appropriate decision-making and planning processes to set goals and develop a career

      plan

· Analyse changes taking place in their personal lives, their community, and the economy, and identify strategies to facilitate smooth transitions during change

· Demonstrate an understanding of, and the ability to prepare for, the job-search process


Assessment and Evaluation:

	Category and Types of Assessment
	Weight

	Knowledge & Understanding (K/U)
· Assessment may include but is not limited to multiple-choice, fill-in-the-blank and short answer questions on assignments.
	25%

	Thinking and Investigation (T/I)

· Assessment may include but is not limited to open-ended assignment questions and research assignments.
	15%

	Application (App).

· Assessment may include but is not limited to acquisition of career skills, demonstration of research procedures, and related classroom activities.
	15%

	Communication (Comm)

· Assessment may include but is not limited to oral and written presentations, notebook evaluations and journals, spelling, grammar, and class discussions.
	15%

	Summative (Summ)

· Career Presentation (15%)

· Portfolio (15%)
	30%


*** There is NO exam for this course***
Departmental Policies
Attendance: Regular attendance is an integral part of learning. Students are expected to be in class on time.  A very strict late policy will be enforced to ensure that students continue to arrive in a timely fashion.   Students are responsible for completing all work missed due to absence. Students must complete the missed evaluation immediately upon return to school, during out-of-class time.
Assignments: A range of dates may be offered as a window of opportunity to submit assignments. A contract may be offered for assignments not submitted. Once the teacher has returned evaluated assignments to students, a mark of “0” may be considered for any outstanding assignments.  

End of course Presentations: End-of-course evaluations (summative activities and final portfolios), group work, and oral presentations are time and/or team sensitive. A zero may be recorded if you do not participate at the specified times. If there are extenuating circumstances (subject to teacher's discretion), alternate arrangements may be made only if a doctor’s certificate is presented.
Academic Dishonesty: Intellectual dishonesty carries very serious repercussions that could jeopardize your credit.  

(Dishonest activity includes submission of someone else’s work (in whole or part) as your own; giving work to someone else to be copied and submitted; failing to acknowledge a reference source, plagiarizing; cheating on tests, quizzes, exams and any other activity that makes proper evaluation impossible.)











